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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
MS Excel 2019 ® F3T workbook a1 &
1 U &I AT keyboard shortcut THARTA Ctrl+ b Ctrl+n Ctrl+ w Ctrl+ k
FAE?
MS Excel 2019 & T g% cell copy F¢
2 ED ?'l'f'?{ FIT AT keyboard shortcut Ctrl+a Ctrl+b Ctrl+c Ctrl+d
THAHTA Fd g ?
MS Excel 2019 # FAT g% cell 7 italic
3 |formatting F¥A & U I AT keyboard Ctrl+ | Ctrl+m Ctri+r Ctrl+d
shortcut THARTT Fd & ?
4 MS Excel 2019 ¢ H1ST % 1T, I Ctrl+s Ctrl+ f Ctrl+a Ctrl+d
T keyboard shortcut THAATA FId g ?
s MS Excel 2019 # 3T & column FT XD YDF DD SFF
heading F3T BIAT &?
6 COMPUTING # 3 Hgaq@ Lo F7H Input --> Process | Input --> Output | Process --> Input S
'@%f %I --> Output --> Process --> OQutput )
Uni Arithmeti X
7 Control Unit I Arithmetic Unit FT F17 RAM Printer Motherboard Microprocessor
H ET g
CPU =T TR & AT ST ST UL UF off
8 —%I RAM Calculator Microprocessor N ;—cﬁ
9 Ctrl + Home FIST UHETH TWH HAT  |FLHH ATEAS ATEE | FLTE B & T | FET BLA T | FLAT ATeAD T
LA q AT HATATE ATE A AT 8 qATET S
Delete button T FeT ¥ AT g E- Tt FHT T T
10 > T A T AR EXRET]
Mail FT delete Ff3AT ST THaAT B? il ¢ g T AT T
Delete button T FeT T ATAT g3l E- T Fft FT T
17 |ooerebuton T & TR | waEAd SR AT A
Mail THLIRT AT ST TohdT 872 g )
Delete button T Fefe ¥ AT g E- Tl FHT FT T
12 p T T T AR ERRET)
Mail FT IqAT AT ST THAT 22 il ¢ g S
Delete FfAT 3T mail tored
13 elete g mapl FET stored T Trash Inbox Spam ERRIE I FA
Delete {3 EU E-Mail
14 T TIH A0 AT Trash Inbox Outbox Draft
T 2l
Delete & g E-Mail, E-Mail account &
15 ’ BRIl o T T ERRET]
e ey e & e T
Document & 3d¥ T FfATN paragraph
16 A ! Tripl Singl Doubl Fourth
select F74 2 Click ¥ rpie Ingle ouble our
17 Document ¥ font face I&e= & AU Insert --Text View -- Show Home -- Font Reference --
Tabﬂ%‘ﬁﬁW@ﬁT%l Group Group Group Index
18 Document iff Line numbervs display F4 File é'Print File -> Page Setup Page Layout Tab Edit él?aste
F o MY ... TH ALEH 2| Preview - Page Setup Special
d t 3TRT viewH @ &
19 ocumi;\b - QT\/;ﬁeﬂ\;vﬂ?ﬁT ?F Home data View Insert
File menu® . ........ option AT ITTTT FLH
20 document T store 3T send FT TFd Save & Send Save As Close Open
gl
Normal, Slide sorter, Reading view, Slide
21 TTd
show I TUTY status bar IT A & | i
99 Notepad & Presentation files T3TZ AT H_&pr
ST HT 2| il
Not iew FIFH tab ¥ F TEIATA
23 otes page wewﬁ g? Insert File Edit View
P k
notes page view Ig Ekaiiy repare speaker View content of , . . All slides on one
24 notes for the i Edit a single slide
THAATA & B ) the presentation page
audience
25 Object I rotate or flip e %—g: T Oval Chart Tables Rotate

g 73T format tab T




